
 

 

 

 

 

 

 

 

PRO-FORMA SUBMISSION 
 

 

 

ASEAN Energy Efficiency and Conservation (EE&C)  

Best Practices Competition for Energy Management in 
Buildings and Industries  

ASEAN Energy Awards – 2026 

 

 

CATEGORY: ENERGY MANAGEMENT IN BUILDINGS 
 

SUB-CATEGORY: SMALL & MEDIUM / LARGE 
 

 

 

 

 
 

 

 

 

 

 

 

 

 



p a g e  1 

CERTIFICATION AND COVERING NOTE FROM ENTREE 
Sample:  

The (name of building) is a (type of building) that occupies a site area of about ______ square meters and was completed in 

______.   (Following is a brief description of the building, energy management activities, and certification implemented in the 

building, say). The building has spent a total of USD ______ investment, and generate these amount of savings (energy savings, 

cost savings, CO2 emission reduction, etc.) 

 

The details of the applicant’s general information (as appropriate) are: 

Name of Company : .................................................. (Name of Building) 

Type of Building : Office/Library/Retail/Hotels/Hospital/School/Apartments/Others (please specify) 

Category : Small and Medium/Large Buildings 

Primary Contact Person :  .................................................................   

Designation :  ................................................................. 

Business Address :  ................................................................. 

Telephone/ Mobile Phone :  ................................................................. 

Email :  ................................................................. 

 

I T E M D A T A 
COMPLIANCE 

(PUT CHECK) 

Submission Requirement 

(Total must be 17 

pages, excluding 

attachments) 

 

- Certification and Covering Note from Entree Max 1 page  

- Cover of Report  Max 1 page  

- Project/Activity Overview Max 1 page  

- Impact   

- Sustainability   

- Replicability   

- Originality   

- Supporting Documents/Attachments   

Pre-Qualification Data  

- Average Annual Energy Consumption based on the last three (3) years 

prior to the submission year 

Small and Medium: Electricity ≤ 2,000 MWh/year 

Large: Electricity > 2,000 MWh/year 

…........MWh/year  

- At least 5 full-year (60 months) of operation  ______  years  

 

The (name of building) hereby agreed to allow the Board of Judges to visit the building and verify the authenticity of the data. 

However, two weeks advance notice is required to allow for necessary arrangements. 

 

The undersigned certified that the information given is true and accurate and prepared with the consent of the party/ies 

involved. 

 

_______________________ 

Name of the Client 

Office, Position 

Tel, fax, e-mail   

 

_______________________ 

Name of Consultant 

Office, Position 

Tel, fax, e-mail 

_______________________ 

Name of Consultant 

Office, Position 

Tel, fax, e-mail 

_______________________ 

Name of Consultant 

Office, Position 

Tel, fax, e-mail 

 

_______________________ 

Endorsed by Focal Point  

Name, Office (country) & Position  

Tel, Fax, e-mail   
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COVER OF REPORT  

(NAME OF BUILDING, TYPE OF BUILDING, PHOTO, ETC.) 

MAX 1 PAGE 

 

 

 

 

 

 



p a g e  3 

PROJECT/ ACTIVITY OVERVIEW (1 PAGE WRITE-UP) 

 

General discussion to focus on the description of the building and its energy consumption, the 

rationale, target of the energy management initiatives.  

(This introductory note must be deleted in the submission.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



p a g e  4 

IMPACT  

[30 POINTS] 
 

1 Energy Saving [12]  

2 Environmental Effect [6] 

3 Economic Effect [6] 

3.1 Investment 

3.2 Payback Period 

4 Energy Efficiency Index [6] 

(This introductory note must be deleted in the submission) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



p a g e  5 

SUSTAINABILITY 

[40 POINTS] 

 

1 Established or Improved Organization for Energy Management [15] 

2 Top Level Management Commitment [10] 

3 Short and Long-term Plan [5] 

4 Capacity Building [10] 

4.1 Activities 

4.2 Educational Training 

(This introductory note must be deleted in the submission) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



p a g e  6 

REPLICABILITY 

[20 POINTS]  
 

1 Management Practices and Measures (Including staff with ASEAN Energy Management 

Scheme (AEMAS) and national certification systems) [10] 

 

2 Technology (showcasing new and advanced technologies) [10] 

(This introductory note must be deleted in the submission) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



p a g e  7 

ORIGINALITY 

[5 POINTS] 

 

Discussion of originality features to focus on any creativity/ innovation projects being undertaken. 

(This introductory note must be deleted in the submission) 
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SUPPORTING DOCUMENTS 

 
 

Supporting documents may be attached. 

 

(This introductory note must be deleted in the submission) 

 



p a g e  9 

BUILDING ENERGY INFORMATION 
 

 
a) General Information 

1) Name of Company: 

2) Name of Building: 

3) Location of Building: 

4) Building Category: Office/Retail/Hotel/Hospital/School/Residential/Other (please specify) 

5) Type of Business: 

6) Energy Manager: 

7) Year of operation: 

8) Total Gross Floor Area (m2): 

9) Air-Conditioned Area (m2): 

10) Average Annual Energy Consumption: 

 

b) Historical Energy Consumption  

 

No. Type of Fuel Unit Year 1 Year 2 Year 3 Year 4 Year 5 Heating 

Value 

Conversion 

1 Gasoline  MJ       

2 Diesel MJ       

3 LPG MJ       

4 Natural Gas MJ       

5 Coal MJ       

6 Firewood MJ       

7 Charcoal MJ       

8 Bagasse MJ       

9 Municipal 

Solid Waste 

MJ       

10 Sawdust MJ       

11 Agriculture 

Waste 

MJ       

12 Other MJ       

13 
Electricity 

kWh       

14 MJ       

15 

Total Fuel 

Consumption  

(1 – 12) 

MJ       

16 

Total 

Electricity 

Consumption 

(13) 

kWh       

17 

Total Energy 

Consumption 

(14+15) 

MJ       
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BUILDING ENERGY INFORMATION 
 

 

c) Building Occupancy 

 

 Year 1 Year 2 Year 3 Year 4 Year 5 

Occupancy Rate (%)      

Average Annual 

Operating Hours (Hrs.) 

     

 

d) Energy Efficiency Index/Energy Intensity (kWh/m2/yr)* 

 

 Year 1 Year 2 Year 3 Year 4 Year 5 

Energy Efficiency Index 

(GFA) 

     

Energy Efficiency Index 

(Air-Conditioned Area) 

     

% Improvements 

(compared to baseline 

– 2020) 

     

 
Based on Gross Floor Area, EEI (GFA) = (TBEC ÷ GFA) x (NH ÷ OH) 
Based on Air-conditioned area, EEI (AC) = (TBEC ÷ AC) x (NH ÷ OH) 

 

 

 

 

 

 

 

 

 

 

e) Energy Consuming Facilities 

 

No. Type of Facilities/System Unit and Capacity Operating Hours % of energy used 

     

     

     

     

     

     

EEI Normalized Energy Efficiency Index kWh/m2/yr 

TBEC Total Building Energy Consumption kWh/yr 

GFA Total Gross Floor Area m2 

NH Normalized Operating Hours = 2000 hr/yr hr/yr 

OH Operating Hours hr/yr 

AC Air-conditioned area m2 



p a g e  11 

BUILDING ENERGY INFORMATION 
 
 

f) Energy Conservation Measures 

 

N

o. 

Measur

es 

Year 

Implemen

ted 

Baseline  

Energy 

Consumpt

ion 

(2019) 

Ener

gy 

Savin

g 

(kJ/y

r) 

Ener

gy 

Savin

g 

(%) 

Cost 

Saving  

(USD/ye

ar) 

CO2 

Emission 

Avoided  

(Ton 

CO2eq/ye

ar) 

Investm

ent 

(USD) 

Payba

ck 

Perio

d  

(year) 

          

          

          

          

          

TOTAL       

 

 

 


